
RECERTIFICATION PROCESS 
Certification Checklist 2005F 

 
Once the normal certification process is done, there is always need to change the certified values 
on certain parcels due to mistakes, Board of Equalization, or other reasons.  The following 
illustrations and instructions will show you how to do this. 
 
 
 
 
     

Parcel before 
recertification.

 

Before recertifying the parcel, make the necessary 
changes to the parcel to reflect the value change you 
need.   
IF you are going to use the reconciliation method, 
this is the example. Otherwise use sound values and 
site values for land and price with cost. 
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Anytime you change costing 
methods, you will get this 
message.  Click ‘Yes.’ 

 
 

 
 
 
     
 
 
 
 
 
 
 

IF YOU CHANGED COSTING METHODS, 
then you will need to go into Allocations and set 
your entries to the right group codes for the 
costing type selected. 
 
Once you are finished, click ‘Done.” 
 
At this point it would be good to ‘Save!!’ 
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Before you can ‘Post Value 
Conclusion,’ you must save 

your changes.  If you have not 
done so, do it now. 

 
 
 
 
 
 
 
 
 
 
 

 
 
   

Enter in the review year the parcel 
was ORIGINALLY certified!!  i.e. 
if this parcel was an RY04 and it’s 
now late in the year, then you 
would still use 2004 as the review 
year!!! Next, enter the effective 
date for that review year.  2004 
review year would be 01/01/2004 
effective date.  

 
 
 
 
 

 
 
 
 

Click OK when done.

From the drop down list, select the 
appropriate reason for change. 

 
 
 

Click ‘Yes’ to post the value change. 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Result after recertifying 
value.  At this time you can 
clear the Assessment Notice 
flag. 
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SPECIAL NOTE: 
 
If you used the Reconciliation 
Method, keep in mind that the OLD 
value will still show on the buildup 
screen and on the land screen.  The 
new value shows only on the 
History screen. 

 
 
 
 
 End of Recertification Documentation  
 
 
 
 
 
 
 

Cert2004F      4 of 4 


